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Guidelines for saving records from the current
online portal (IMS)

1. Select the record from your ‘Project List’ (This can be an application or contract record. From the
contract record you can access your client reports.)
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2. Click on the ‘Print’ icon

& Julie F&qycis-ﬂutl&gj{as MSII\Eg;‘T] - 4 Oba &
6‘;- >

o& % <% & % & & <& & <& & S
<&’ ]

& 3
£ ISear:h project list |

Project status: In progress

General Information

Application Checklist - R&D

Career Grant 1.1 Application Details

3. If you wish to print the entire record, Click on the ‘Print entire project’ button (this will include all
uploaded documents)

You are here: Project List » (Cl) PROP-94599-CAREER-MSITEST

Proposal Project status: In progress

General Information

Application Checklist - R&D

Career Grant 1.1 Application Details

T
Section 1: Applicant Information Your application will form part of your funding agreement with Callaghan Innovation. Please read the

1.1 Application Details RE&D Caree Nt Funding Agreement (Terms and Conditions) on our website before you submit your . e @
application, to ensure that you understand, and can comply with the terms of the agreement.

Grar

1.2 Key People
1.3 Bank Account b
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4. If you only want to print the specific section, Click the “This section as PDF’ button
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You are here: Project List » (Cl) PROP-94599-CAREER-MSITEST

Proposal Project status: In progress

General Information

Application Checklist - R&D

Print options
4 Career Grant -

1.1 Application Details Click the info icans for more

Advanced setup

Section 1: Applicant Information Your application will form part of your funding agreement with Callaghan Innovation. Please read the Define your print using these settings.
1.1 Application Details R&D Career Gra nding Agreement (Terms and Conditions) on our website before you submit your
application, to ensure that you understand, and can comply with the terms of the agreement. Print type 0]

1.2 Key People

@ Detailed information
1.3 Bank Account

Summary of your obligations Summary information

1.4 Compliance « You must employ the student for a minimum period of 6 months of full time employment (the [ Exclude CVs from print
1.5 Business Eligibility student must be on your business's payroll and not a contractor) Append CVs end of print
1.6 Financial Information Table = You are responsible for all taxation liabilities, kiwi saver employer contributions, ACC, recruitment
fees and other levies payable in relation to the funding or employment of the student @
Section 2: Financial and R&D « The student must work on site within your business (not at a university lab or remotely) and i
Programme Eligibility participate in the project as set out in the application
2.1 Financial Information + You will be required to provide copies of payslips at the time of claiming. This section 5
2.2 Financial Statements (if
required) All sections as
al 2.3 Nature of Business Investment area: R&D Career Grant

5. You can also save specific uploaded documents. Navigate to the section you want, and click on the
hyperlink as shown in the screenshot. This will download to your device.

Proposal Project status: In pi (9] save successful

General Information

Application Checklist - R&D Career

Financial . i ed)
Grant 22 (if req '

Provide the financial information used to complete the Financial Ratio template as stated below if you answered no to

Section 1: Applicant Information
question a) in Section 2.1

1.1 Application Details

‘We will use the information you provide to determine that it is likely your business will be going concern for the duration
of the internship (6-12 months)

1.2 Key People
1.3 Bank Account

1.4 Compliance Prepare and upload the three documents listed below:
1.5 Business Eligibility 1. The year-end balance sheet from your most recent financial year; and
1.6 Financial Information Table 2. Latest year to date management accounts (Profit & Loss Statement and Balance Sheet), and

. . . 3. A monthly cash flow projection for the next 12 months, using the excel template provided below.
Section 2: Financial and R&D

Programme Eligibility
2.1 Financial Information
2.2 Financial (i required)|

2.3 Nature of Business | Choose file | No file chosen I

2.4 R&D Activity

Cashflow f ast template

File to upload

Section 3: Student Eligibility
3.1 Student Eligibility Confirmation

ed test document.xls
- E— lete upload
Section 4: Assessment Criteria A
4.1 Student Exposure to R&D

4.2 Professional Development

4.3 Benefit to the Business 3
For information: Declaration
- m Save & next section [EeETles]
Declaration
Manage this Application

Rukuhia te wahi ngaro, hei maunga tatai wheti
Explore the unknown, pursue excellence callaghaninnovation.govt.nz | Page 2



http://www.callaghaninnovation.govt.nz/

