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Introduction

The purpose of this document is to provide a brief overview to get you started in Forge, Callaghan Innovation’s
Grants Management System (This is the system replacing IMS in November 2024).

The content of your on-screen information may differ slightly to those images displayed in this document.

If you have any questions about Forge, feel free to get in touch with the team by phoning 0800 477 8326 or by
email at fcmoperations@callaghaninnovation.govt.nz.

This document is owned by the Operations Manager, Funding and Contract Management team at Callaghan
Innovation.
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1. High-level overview of Dashboard section

) Callaghan Innovation rganisation i isati = ifi i
\)»:& oy st JCBR Access and Notification Banner

Access your “user account”
Access “My organisation” details

Q Career grant iz live = NOtification banner

Highlights for Callaghan Innovation Test Organisation

Organisation highlights
L This section shows you the records that
fieport & Claim are associated with the organisation as
View ell report & claims = shown at the top of the screen.
I D N

1 1 1

Application Contract Condition

View all contract conditions =

View all applications = View all contracts =»

My pending actions (All associated organisations)

Pending actions
(>) Application 1 This section shows you tasks or records that
are assigned to you and action is required.

S Contract condition 1
<
C}) Report & Claim 1

Available products to apply

Available products to apply
R&D Career Grant This section shows you the products that are open to apply for funding.

The R&D Career Grant is designed to help a
Masters or PhD (student) get their first jobin a R&D
business by contributing to the payment of the
student's salary for the first six months of full time
employment.

Read more Apply
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2. Overview of ‘My Organisation’ section

Dashboard My Organisation
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Organisation User management

‘ Callaghan Innowation Test Organisatio ~ ’

Callaghan Innovation Test

Organisation

Organisation type

Company

Organisation code

CINNG

Funding Engagement Specialist

Website

www.callaghaninnovation.govt.nz

Addresses

Physical address
69 Gracefield Road Lower Hutt 5010

Companies office information

Trading name

ANZSIC
Test

Funding & Contract Management

Postal address

69 Gracefield Road Lower Hutt 5010

My Organisation > Organisation

This section allows you to review the information for your
organisation. The organisation details are for that of the one
shown in the top banner.

The information you can edit is as follows:

Address details
Bank account
Financial information

NZBN Entity status
9429038993824 Registered
Entity type Ultimate holding company
NZ Limited Compary Yes
Bank account
Accountname | Account number Emiail for remittance
Financial
Financial | Total revenue 3:’""‘35 'ﬁ‘;g;h’;‘g% L= p.g';shem“":m Exportsrevenue | TotalR&Dspend | Total staff RA&D staff
year end {SNZD excl. GST): 1. GST): GST: : (BNZD excl. GST): (BNZD excl. GST): (FTE): {FTEE

Mo items available to display
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' Callaghan Innovation Test Organisatic ~ I

Dashboard

My Organisation

pe—— .

Organisation [ Uszer management ‘

Callaghan Innovation Test
HELE Organisation

Users that have mot logged in for 12 months will be disabled in the system.

Super user

Customer Tester

e Lest lagin
281072024 Add

My Organisation > User management

This section allows you to review users who have access to the
organisation records within the Grants Management system,
Forge (for the organisation as shown in the top banner)

As a super_user you can:
Add new users
Remove access
Reset passwords for other users
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3 Quick navigation

Highlights for Callaghan Innovation Test Organisation
Click on the contract card

1 1 1 1 This will take you to the list of your open
Application 1 contract Condition Report & Claim and closed contracts.

View all applications = View all contracts = View all contract conditions = View all report & claims =

Callag han_ Innovation Dashboard My Organisation Callaghan Innovation Test Organisatio ~ fas
Te Pokapl Auaha _——

Open contracts

CONT-1997-ASG-CINNO F=== .
Select the ‘Action’ button
Contracting organisation Product Contract value (GST excl.) View more
Callaghan Innovation Arohia Seed Grant $25,000.00
Action ~

Application title
Arohia Seed Contract - Testing

Open contracts

Select ‘Request Report & Claim’

CONT-1997-ASG-CINNO Active )
You will be able to select the type of report
Contractil isati Product Contract value (GST excl) Wi . .
Callaghan hmouation Arohis Seed Grant $2500000 S that you wish to create. You will be presented
Action ~ with a series of sections to complete and

upload the necessary documentation.

Application title View contract

Archia Seed Contract - Testing

Request Report & Claim ’

Request variation

-

Clnaard nontranta
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Highlights for Callaghan Innovation Test Organisation

L 1 L 1

Application Coniract Condition Report & Claim

View all applications = View all contracts = View all contract conditions = View all report & claims =

My pending actions (All associated organisations)

@ Application 1

v Contract condition 1

CONT-1997-ASG-CINNO-CC1

Contracting organisation Product Condition  Condition due date .
Callaghan Innovation Arohia 2110/2024 View more Go
Seed Grant

Contract

Application title
Arohia Seed Contract - Testing

Condition
Condition for customer review and testing
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Expand the contract condition
pending action section

This will show you all the conditions that
are awaiting action and their status.

Click on ‘Go’

This will take you into the area where you
can upload and provide comment on the
contract condition.
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